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IIpaBuiia o0MeHa 1eJIOBBIMH IOAAPKAMM
U 3HAKAMM /IeJI0BOI'0 rOCTEeNPUMMCTBA
B MOY Apxanreabckasa OO

1. O01IHMe mMoJI0KeHUu s

1.1. TlpaBuna oOMeHa JIEOBBIMHU TIOJapKaMHM M 3HAKaMH JISJIOBOTO TOCTEIPHHMCTBA B
MOY Apxanrensckas OOII (nanee — [IpaBumna) pa3paboTaHbl B COOTBETCTBUU C TOJIOKEHUSIMHU
Koncrutynuu Poccuiickoit @enepanuun, denepanpHoro 3akoHa ot 25.12.2008. Ne 273-03 O
MPOTUBOACHCTBHMA  KOPPYIIIMM» W TPHHITBIMH B COOTBETCTBUM C HUMH  HWHBIMU
3aKOHOJATEIFHBIMH U JIOKAJTbHBIMHA aKTaMHU.

1.2. TlpaBuia ompenensitoT €AWHBIC IS BCeX PAOOTHUKOB (majmee — YUpexacHHE)
TpeOOBaHUS K JAPESHUIO U TIPUHSATHIO JEIIOBBIX TIOJAPKOB.

1.3. VupexaeHue noAIEpKUBAECT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPOM JIE€JIOBBIE
MOJAPKH,  KOPIOPATHBHOE  TOCTCIIPUUMCTBO M TPEJACTABUTCILCKHE  MEPOIPHUSITHS
paccMaTpuBalOTCS TOJBKO KaK WHCTPYMEHT JUIS YCTAHOBJICHHS W TOJJICPYKAHUS JICIOBBIX
OTHOIICHHI W KaK MPOSIBIICHUE OOIICTIPUHATON BSKIUBOCTH B XOJIE JICATEIHBHOCTH YUPESIKICHUS.

1.4. VYupexaeHue HMCXOAUT W3 TOrO, YTO JIOJTOBPEMEHHBIC JEJIOBbIE OTHOIICHMS
OCHOBBIBAIOTCSl HA JIOBEPUHM M B3aUMHOM yBa)KeHUU. OTHOUICHMS, MPU KOTOPHIX HapyIIAeTCs
3aKOH W MPHUHIMIBI JIEJIOBOI ATHKH, BPEAST PEMyTalud YUpeKICHHUS U YeCTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEYUTh YCTOMYHMBOE JOJITOBPEMEHHOE pa3BUTHE YUpEXKIACHUS.
Takoro posa oTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B ITPAKTHKE PaOOThI YUpeK ACHHUS.

1.5. HetvictBue IlpaBmi pacmpocTpaHseTcsi Ha BcexX PaOOTHHUKOB YUpPEKIEHUS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEeMOM JOKHOCTH.

1.6. Janubie [IpaBumia npecieayer ciaeayromme Heiu:

- obecriedyeHre €AMHOOOPA3HOTO MMOHMMAHUA POJM M MeCTa JEJIOBBIX IO0JapKOB,
JIeIOBOTO  TOCTEHNPUHMMCTBA, MPEICTABUTEIbCKUX MEPONPUATUH B  JIEJIOBOM  IPaKTHKE
Yupexnenus;

- OCYIIECTBJICHUE VIPABICHUECKOW M XO3SIMCTBEHHOH JESATENbHOCTH YUpPEKICHUS
HCKITIOYUTENFHO HA OCHOBE HAJUICKAIINX HOPM U MPaBUII JI€IOBOTO MOBEICHUS, Oa3upyIOMINXCs
Ha TPUHOUIAX KadecTBa MPENOCTABICHUS YCIYr, 3alIUThl KOHKYPEHLUH, HEIOMYIICHUS
KOH(ITUKTa UHTEPECOB;

- ompeJeNieHue eIUHBIX I BceX pabOTHUKOB YUpexAeHUs TpeOOBaHMM K TApeHUI0 U
NPUHATHIO JICJIOBBIX TOJApPKOB, K OpraHu3allud U YYacTUI0O B  MPEICTaBUTEIbCKUX
MEPOTIPHUATHSIX;

- MUHUMHU3UPOBAHHUE PUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YIMOTpeOJIeHHEM B 00IacTH
MOJApKOB, TMPEACTABUTEILCKUX MepomnpusaTuil. Hawnbonee cepbe3HBIMH U3 TaKUX PHCKOB
SBJIAIOTCST OMACHOCTh TIOJKYIa W B3SITOYHUYECTBO, HECIPABEAJIMBOCTH IO OTHOLIEHUIO K
KOHTpareHTam, MPOTEeKIIMOHU3M BHYTPH Y UPEKICHUS.

2. TpeOoBanusi, npeabsiBJseMbIe K /1JI0BbIM NOAapKaM
U 3HAKaM /IeJI0BOI'0 rOCTENPUUMCTBA

2.1. PabGoTHUKH y‘-lpe)KI[eHI/IH MOTYT MNOJy4aTb [JCJIOBBIC IIOJAPKH, 3HAKHU JICJIOBOTO
TOCTCIIPUUMCTBA TOJIBKO Ha O(I)I/II_II/IaJ'ILHLIX MCPOIIPUATHUAX, [OpU YCIOBUHU, YTO ISTO HEC



NPOTHBOPEYUT TPEOOBAHUSAM  AHTUKOPPYILMOHHOTO 3aKOHOJATENBCTBA M HACTOSIIUM
IIpaBuiam.

2.2. llogapku u YyCIyr'd, HIPUHMMAEMblE€ WM IPENOCTABIAEMbIE YUpPEKACHUEM,
IIEpPEAlOTC U NPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEXICHUs B IIEJIOM, a HE KaK IOJAapOK WU
repeiaya ero oT OTAEIBHOIO0 pabOTHHUKA.

2.3. JlenoBble noAapku, KOTOpble paOOTHUKU OT UMEHH YUPEXKIACHUS MOTYT IepeaaBaTh
JPYTUM JIMIAaM WM IPUHAMATh OT APYTUX JIUI B CBS3U CO CBOEU TPYIOBOM JEATEIbHOCTBIO, a
TaK)K€ NPEJCTaBUTEIbCKUE PAcCXOJbl Ha JIEJOBOE IOCTEINPUMMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- ObITh MpPSIMO CBSI3aHbl C YCTaBHBIMHU LEJSIMU JIEATEIBHOCTH YUpexaeHus, aubo ¢
MaMSTHBIMH JIaTaMH, F0OUJIESIMHU, OOIIIEHAMOHATBHBIMY MPA3THUKAMU, HHBIMHU COOBITHSIMU;

- ObITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJIATHCS IPEAMETaMU POCKOIIH;

- HE TMpPEACTaBIIATh COOOM CKpBITOE BO3HAarpaXJAE€HUE 3a YCIYry, JEHCTBHE WIIU
Oe3zelicTBHE, MOMYCTUTEILCTBO WM MOKPOBUTEIBCTBO, IMPEJOCTABICHUE MPaB WM MPUHSATHE
OTIPEJINIEHHBIX PEIIeHNH, JINOO MOMBITKY 0Ka3aTh BIMSHUE Ha MOJydaTess ¢ MHOM HEe3aKOHHOM
WA HEATUYHOM IEIIBIO;

- He co3/JaBaTh Ui TNOoJydaTels oO0s3aTeNbCTBA, CBS3aHHBIE C €ro CIyXEOHbIM
MOJIOKEHHE WJIM UCTIOJIHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEH;

- He co3[aBaTh pEMyTAllMOHHOTO pHCKa s JAEJOBOTO0 HMHUJDKA YUpexKJeHHUs,
pabOTHUKOB U MHBIX JIMI[ B CIIy4yae PAcKpbITHs HHPOPMAIMK O COBEPIICHHBIX MOJapKax U
[TOHECEHHBIX MPEJICTaBUTENIBCKIX PACX01ax;

- HE TPOTHBOPEYUTH TPHUHIMIAM U  TPeOOBAaHUSAM  AHTUKOPPYIIIHOHHOTO
3akoHofarenscTBa Poccuiickoit @enepanum, [lonoxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
VYupexnennu, Koaekcy 3THKH UM CIyXEOHOTO TOBEICHUS pPAOOTHUKOB YUPEKICHUS H
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBwie IOIapKU, B TOM YKCIIC B BUJIC OKa3aHUsS YCIYT, 3HAKOB 0COOOTO BHUMAHUS
W y4acTUsi B PAa3BJICKATENbHBIX W AHAJOTUYHBIX MEPONPUATHSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE TOJIOKEHUE, MPUBOJINUTH K BOSHUKHOBEHUIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTyYaTesl WK OKa3bIBaTh BIMSHUE HA 0OBbEKTUBHOCTH
€ro JICJIOBBIX CY)KJICHUH U PEIICHUI.

2.5. CTOUMOCTh U NEPUOAMYHOCTH AAPEHUS U TOJYYCHHs JIEJOBBIX IMOJAPKOB W/HIIU
Y4acTHsl B NPEICTABUTEIIBCKUX MEPONPHUATHUSIX OJHOTO U TOIO K€ TPEThEro JHIAa JOJLKHBI
OTIPEEINATHCS JeI0OBOM HE0OXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B kauecTBe MoJapkoB pabOTHUKHU YUpPExKACHUS JOJHKHBI CTPEMHUTHCS UCIOJIb30BATh
B MAaKCUMAaJbHO JOITYCTUMOM KOJIMYECTBE CIy4aeB CyBEHUPBI, IPEAMETHI U U3/EIUsl, UMEIOLINE
CUMBOJIUKY YUpeXKACHUS.

2.7. Tlonapku U yCIyrd HE JOJDKHBI CTaBUTh IOJ COMHEHHE UMUK WM JEJIOBYIO
penyTanuo YUpexxIeHus Wil ero pabOTHUKOB.

3. IIpaBa u 00513aHHOCTH PA0OTHUKOB Y Ype:KIeHUs IPU 00MeHe 1eJ10BbIMH
NOIaPKaMU U 3HAKAMH /1€JI0BOI'0 FOCTEeNPUIUMCTBA

3.1. PaGoTHMKH, TpeACTaBisAs MHTEPEChl YUPESKICHUS HIU JIEHCTBYs OT €ro HMMEHH,
JOJDKHBI COOJIOAATh IPaHUIIbl JOIMYCTUMOIO MOBEAEHUS NMPU OOMEHE JIIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHHKM YupexaeHHUs BIIpaBe IApUTh TPETbUM JHLAM U IOJy4aTb OT HHX
JIeTIOBBIE MOJIAPKH, OPraHU30BbIBATh M Y4aCTBOBATh B MPEICTABUTENBCKUX MEPONPHUSATUSAX, €CITU
9TO 3aKOHHO, ATHMYHO M JI€JAaeTCi MWCKIIOUUTENIBHO B JIENOBBIX LENSIX, ONPEAECIECHHBIX
HacrosmuMu [IpaBunamu.

3.3. Ilpu m100BIX COMHEHHUSX B MPAaBOMEPHOCTH WM 3TUYHOCTU CBOMX JeHCTBUI
paOOTHUKM YupexaeHus 00s3aHbl ITOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpexXIeHUs U



IIPOKOHCYJIBTUPOBATHCA C HUM, IPEXKAE YEM JapPUTh WU M0JIy4aTh MOJAPKHU WIA y4acTBOBATH B
TEX WM UHBIX [IPEICTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. Ilpy mnonay4eHHH [€J0BOIO MOJapKa WM 3HAKOB JEJIOBOIO TOCTENPUUMCTBA
paboTHUKM VYupexaeHus 00sd3aHbl NPUHUMATh MeEphl 10 HEIOMYIICHUI0 BO3MOXHOCTH
BO3HUKHOBEHUSI KOH(DIUKTA HHTEPECOB.

3.5. PabotHukM YupekIeHUs HE BIPaBE HCIIOJIB30BATh CIIY)KEOHOE IOJIOKCHUE B
JIMYHBIX LEJSAX, BKIIIOYas UCIOJIb30BaHUE UMYILECTBA YUPEKACHUS, B TOM YHCIIE:

- JUISl TIOJIy4E€HUS NOJIapKOB, BO3HAIPAXACHUS U MHBIX BBITOJ Ui C€0sl JUYHO U APYTUX
qu B OOMEH Ha oOKa3zaHue YUpexICHHEM Kakux-JIH0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHUS  OMNpPENCNCHHBIX JCWCTBUH, Tmepenayd WHGOpPMAIMK, COCTAaBIISIOUICH
KOMMEPUYECKYIO TalHY;

- JUIs TIOJIy4€HHUS MOJapKOB, BOZHArPaKACHUS U MHBIX BBITOJ 7Sl IMYHO U JAPYTUX JIUIL B
Ipolecce BeIeHUs Jen YupexkJeHus, B TOM 4Hcie, KaK [0, TaK M IOcJe IPOBEICHUS
MIEPETOBOPOB O 3aKJIIOUEHUH IPakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIIOK.

3.6. PaGoTtHukam VYupexIeHHs] HE PEKOMEHJIyeTCs MNpUHMMAaTh WIM IepelapuBaTh
noJapku JUOO yciayrd B JHOOOM BHIE OT TPETbUX JMI[ B KayecTBe OJIaroJapHOCTU 3a
COBEPILECHHYIO YCIYI'y WU JAHHBIA COBET.

3.7. He pnomyckaercs nepeaaBaTb W NPUHMMATh MOJAPKA OT YUpPEKICHUS, €ro
pabOTHUKOB U NPECTaBUTENIEH B BUJIE JCHEKHBIX CPEJICTB, KaK HATMYHBIX, TaK U O€3HATUYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (hopMe akiuii, ONMIMOHOB WJIM UHBIX JUKBUJIHBIX LEHHBIX
Oymar.

3.8. PaGoTHukM VYupexJIeHUs IOJDKHBI OKa3blBaThCA OT MPEAJIOKEHUH, MOJYy4eHHUS
MOAaPKOB, OIJIAThl X PACXOJ0B U T.II., KOT/Ia MT0I00HbBIE AEWCTBUS MOTYT MOBJIMSITH WU CO3/1aTh
BIIEYATJIEHUE O BIIMSHUU Ha HCXOJ CIEJKH, PEe3yJbTaT MPOBEIEHUS TOProB, HA MPUHUMAaeMbIe
VYupexaeHueMm pereHus 1 T.1.

3.9. AnmMuHUCTpaIus U pabOTHUKN YUPEKICHUS HE TPUEMITIOT Koppynuun. [Tlogapku He
JOJKHBI OBITh MCIIOJIB30BAHbl JJIS JAa4M/TIOMY4YeHHs] B3ATOK WM KOPPYHIMH B JIIOOBIX ee
MIPOSIBIICHUSIX.

3.10. PaGoTHUK YupexaeHus HE BIIpaBe Mpejiarath TPETbUM JIUIAM WM PUHUMATH OT
TaKOBBIX TOJAPKH, BBIIIATHI, KOMIIEHCAIIMU M T.I. cTOMMOCTHIO cBbimie 3000 (Tpex Thicsu)
pyOselt WM HE COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Eciu paGoTHHUKY
VYupexaeHus: npearaoTcsl o100HbIe MOJapKU WK JIEHbI'H, OH 00s3aH HEMEIEHHO 00 3TOM
JTUPEKTOPY Y UpeskICHUS.

3.11. PaboTHuk YupexaeHus KOTOPOMY IPH BBITIOJHEHUH JOJDKHOCTHBIX 00S3aHHOCTEH
MpeaaraloTcs MoJapKy WIM MHOE BO3HATPAXKICHHE Kak B MPSMOM, TaK U B KOCBEHHOM BHJIE,
KOTOpbIE CIIOCOOHBI MOBIHUATH HA MOATOTABIMBAEMbIC W/WJIM MPUHUMAEMble UM PELICHUS WU
OKa3aTh BJIMSHHE Ha €To AelicTBre/0e3/IeiicTBIe, TOKEH:

- OTKa3aTbCi OT HUX O HEMEUICHHO YBEJAOMUTH AUPEKTOpa YupekIeHUs o ¢akrte
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

- 0 BO3MOXHOCTH HCKJIIOYHUTH JAJIbHEUIINE KOHTAKTHl C JIMLOM, MPEATIOKUBIIUM
MOaPOK HIIM BO3HATPAXKICHUE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIIY>KEOHOM He0OX0IMMOCThIO;

- cllydae, €CIM TOJAPOK WM BO3HArpaXkJI€HUE HE MPEICTaBISETCS BO3MOXHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpelaTb €ro C COOTBETCTBYIOLIEH CIyXeOHOH 3amMckol ams
INPUHATUS COOTBETCTBYIOIIMX Mep JUPEKTOpY VYUpexIeHHs U MpoAODKUTh padoTy B
YCTaHOBJICHHOM B YUPEXJICHUU MOPSIKE HaJl BOIPOCOM, ¢ KOTOPHIM ObUT CBS3aH MOJAPOK WIIH
BO3HArpaKJcHHE.

3.12. B ciyyae BO3HUKHOBEHHMS KOH()JIMKTa HWHTEPECOB MIM  BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(IIMKTA HHTEPECOB NPU MOJYYEHUH JIEIOBOTO TMOJAapKa WM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA PaOOTHHUK YUpexaeHus 00s13aH B MUCbMEHHOI opMe yBEAOMUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHUBOJECHCTBHE KOPPYMILHH, B
COOTBETCTBUHU C MPOLEAYPON PACKpPBITUSI KOH(IUKTA HHTEPECOB, yTBEpKAeHHOH [lonoxxeHuem o
KOH(JIMKTE UHTEPECOB, IPUHATHIM B YUpPEKICHUH.



3.13. PaGoTHuKaM YupexIeHHs 3arperiacTcs:

- CaMOCTOSATEIbHO NPUHHUMATh NPEUIOKEHUS OT OpraHu3aluil WIK TPETbUX JIUI O
BPYYEHHUH JICTOBBIX IMOJAPKOB U 00 OKa3aHUU 3HAKOB JIEIOBOTO TOCTEIIPUUMCTBA,

- IPUHUMATh 0€3 COTIACOBAHUA C AUPEKTOPOM YUPEXKICHHS JETOBBIC MOJAPKHA U 3HAKH
JIEIOBOTO TOCTENPUHMMCTBA B XOJE IPOBEICHUS JAEIOBBIX IIEPETOBOPOB, MPU 3aKIFOUYEHUU
JIOTOBOPOB, @ TAK)K€ B MHBIX CIIy4asX, KOTJa MOJ00HbIE AEHCTBHUS MOTYT MOBIIUATH WA CO31aTh
BIIeYaTJIeHUE 00 X BIUSHUHN Ha IPUHUMAEMBbIE PEIICHNUS;

- IPUHUMATH JEJIOBbIE MOJAPKHU U 3HAKU JIEJIOBOIO TOCTENPUUMCTBA B XOJI€ MIPOBEACHMUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYKIATh OPTaHU3AIMH WIIM TPETHUX JIMIl JAPUTHh UM JIHOO0 WX
POJICTBEHHHMKAaM JEJIOBbIE IOJAPKH W/WIM OKa3blBaTh B UX TOJb3y 3HAKH JIEIIOBOTO
roCTENpPUUMCTBA;

- IPUHUMATh NOJAPKH B BUJE HAJIWYHBIX, O€3HAJIMYHBIX JEHEKHBIX CPEJICTB, LIEHHBIX
Oymar, paroleHHbIX METaJJIOB.

3.14. VupexneHue MOXET NPUHATH pelIeHHE 00 ydacTuu B OJIArOTBOPUTEIBHBIX
MEpOTIPUATHUSIX, HAIPABIEHHBIX HAa CO3/JaHME U YIpoueHue uUMuIKa YupexnaeHus. [Ipu stom
IJ1aH U OO/KET y4acTHsl B IaHHBIX MEPONPUSITUSIX YTBEPKIACTCS IUPEKTOPOM Y UPEKICHUS.

3.15. B cnyyae oOcCyIeCTBICHHUS CIIOHCOPCKUX, OJIarOTBOPUTENBHBIX IMPOTPaMM
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb He OyJeT UCIOJb30BaHa B KOPPYNIMOHHBIX LIESAX WIH UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJEHCTBUU C JIMIAMHU, 3aHUMAIOIIUMHU JOJDKHOCTH TOCYIapCTBEHHOU
(MyHUIIMDIAIBHOM)  CIIy’KOBI, CleAyeT pPYKOBOJCTBOBATbCSI HOpPMamH, pPEryIHPYIOIIUMHU
STHUYECKHE HOPMBI U TpaBUJIa CIYKEOHOrO MOBEIEHHUS TOCYJapCTBEHHBIX (MYHHLHMIAIbHBIX)
CITyKaIlHX.

3.17. Heucnonnenue Hacrosimux [IpaBui MOXKET cTaTh OCHOBAHHMEM JIsI IPUMEHEHUS K
pabOTHHUKY Mep TUCLUIIMHAPHOT0, aIMHUHUCTPATUBHOIO, YTOJIOBHOTO M I'PaX/1aHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOATEIbCTBOM.

4. O6sacTh NPUMEHEHUS

4.1. Hacrosimue IlpaBuna moasexar NpUMEHEHHIO BHE 3aBUCUMOCTHU OT TOTO, KaKUM
o0pa3oM mnepenarTcs AENOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HAIPSIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosimue [IpaBuma sSBISIOTCS 00s3aTEIBHBIMHU VIS BCEX pAOOTHUKOB YUPEKACHU S
B [1€PHO/] pabOThI B YUpPEKACHUU.
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